How to Complete a WPX Waybill
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COMPLETE AND AFFIX AN INDIVIDUAL WAYBILL TO EACH PIECE

Www.wpXx.com SENDER’S COPY COURIER

Please type of print legibly with a ball point pen.
For Gold or Ground Shipments, please use one waybill per piece.

From (Shipper) — Enter company name, address, city, state, ZIP code, account number
and reference number

Contact Person — Enter name of person to contact and telephone number

To (Consignee) — Enter receiver’'s physical address, city, state, and ZIP code (must not
be a P.O. Box)
Enter their account number if the shipment is to be billed to the receiver

Contact Person — Enter receiver's contact name and telephone number
Contents — Describe what is being sent

Special Instructions — Describe any special shipping instructions, such as “Hold for
Pickup”

Sender’s Signature — Sign the waybill and date of signature

Indicate Type of Packaging — Check the appropriate box

Enter Weight (Ibs.) — Required

Method of Payment — Check the appropriate box and enter account number if applicable
If the shipment is HAZMAT or requires Saturday delivery, check the appropriate box
Insured Amount — Enter the insured amount

Service Type — Check the service requested, default is Gold 10:30am, if left blank.



